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[bookmark: purpose]1. Purpose
The purpose of this policy is to ensure that all transportation provided by The Reel Community CIC is conducted safely, responsibly, and in accordance with safeguarding and health and safety principles when transporting children, young people, and adults to and from fishing sessions and related activities.
This policy applies where staff, volunteers, or authorised representatives use their own vehicles to collect and transport participants.

[bookmark: scope]2. Scope
This policy applies to:
· Employees
· Volunteers
· Session leaders
· Trustees
· Contractors acting on behalf of The Reel Community CIC
· Any person authorised to transport participants for activities organised by The Reel Community CIC
It covers transportation of:
· Children and young people under 18
· Adults
· Vulnerable adults
· Individuals with additional needs

[bookmark: general-principles]3. General Principles
The Reel Community CIC recognises that transportation can form part of delivering inclusive outdoor and fishing opportunities. All transport arrangements must prioritise:
· Safety
· Safeguarding
· Duty of care
· Appropriate supervision
· Risk management
· Respect and dignity
Transport arrangements should be planned and proportionate to participant needs.

[bookmark: use-of-personal-vehicles]4. Use of Personal Vehicles
Staff or volunteers may use their own vehicle to collect and transport participants where:
· The journey is necessary for participation in a Reel Community CIC activity.
· Prior approval has been given by the organisation.
· The vehicle owner has provided evidence of:
· A full and valid driving licence
· Appropriate vehicle insurance including business use (or cover permitting volunteer/community transport activities)
· MOT certificate where legally required
· Vehicle tax
· Roadworthy condition
Copies of relevant documentation may be requested and retained.
Drivers must immediately report any changes affecting eligibility to drive.

[bookmark: driver-responsibilities]5. Driver Responsibilities
Drivers transporting participants on behalf of The Reel Community CIC must:
· Hold a valid licence suitable for the vehicle being driven
· Be medically fit to drive
· Comply with all road traffic laws
· Avoid mobile phone use while driving except legally compliant hands‑free systems
· Ensure passengers wear seatbelts where required
· Never drive under the influence of alcohol, drugs, or medication affecting driving ability
· Drive responsibly and according to weather and road conditions
· Inform the organisation of accidents, incidents, or concerns
Drivers should not transport participants if tired or unfit to do so.

[bookmark: safeguarding-during-transport]6. Safeguarding During Transport
Transport arrangements involving children or vulnerable adults require additional safeguarding considerations.
The Reel Community CIC will seek to:
· Minimise situations where one adult is alone with one child where practical
· Maintain transparency regarding journeys
· Inform parents/carers of collection and drop‑off arrangements
· Keep records of transport arrangements where appropriate
· Ensure staff and volunteers follow safeguarding procedures
Where a one‑to‑one journey is unavoidable, consideration should be given to:
· Informing a manager or designated safeguarding lead
· Confirming expected route and timings
· Maintaining communication arrangements
· Recording transport details if required
Any safeguarding concerns arising during transportation must be reported immediately.

[bookmark: consent]7. Consent
Children and young people may only be transported with prior parental or guardian consent.
Consent forms should include:
· Permission to travel in staff or volunteer vehicles
· Emergency contact information
· Relevant medical information
· Collection and drop‑off arrangements
Adults should also provide consent where transport arrangements are provided.

[bookmark: seatbelts-and-child-safety]8. Seatbelts and Child Safety
Drivers must ensure:
· All passengers use seatbelts
· Appropriate child seats or booster seats are used where legally required
· Passenger numbers never exceed vehicle capacity
· Equipment is secured safely
Fishing equipment, tackle, rods, nets, and sharp items must be stored securely to prevent injury.

[bookmark: collection-and-drop-off-procedures]9. Collection and Drop-Off Procedures
Drivers should:
· Agree collection locations and times in advance
· Avoid isolated locations where possible
· Ensure children are handed to an authorised adult where required
· Report failed collections or unexpected changes immediately
No participant should be left in an unsafe situation.

[bookmark: risk-assessments]10. Risk Assessments
Transport arrangements should form part of activity risk assessments.
Consideration should include:
· Journey distance
· Weather conditions
· Participant needs
· Accessibility requirements
· Emergency procedures
· Behaviour concerns
· Rural or waterside locations

[bookmark: emergencies-and-accidents]11. Emergencies and Accidents
Drivers should carry:
· Emergency contact details
· Mobile phone access
· Relevant medical information where appropriate
Any accident, breakdown, safeguarding concern, or incident occurring during transport must be reported to The Reel Community CIC as soon as practicable and recorded according to incident procedures.
Emergency services should be contacted where necessary.

[bookmark: insurance-and-liability]12. Insurance and Liability
The Reel Community CIC expects anyone using their own vehicle for organisational activities to maintain suitable insurance and legal compliance.
Drivers remain responsible for the condition and legality of their vehicle.
The organisation reserves the right to refuse authorisation where requirements are not met.

[bookmark: policy-breaches]13. Policy Breaches
Failure to follow this policy may result in:
· Withdrawal of permission to transport participants
· Review under safeguarding procedures
· Disciplinary or volunteer management action where appropriate

[bookmark: related-policies]14. Related Policies
This policy should be read alongside:
· Safeguarding Policy
· Health and Safety Policy
· Lone Working Policy
· Risk Assessment Procedures
· Code of Conduct
· Data Protection Policy

[bookmark: policy-review]Policy Review
This policy will be reviewed annually or earlier where legislation, safeguarding guidance, or organisational practice changes.
